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(enepanbHOE TOCYAAPCTBEHHOE OFOIKETHOE

00pa3oBaTeNIbHOE YUPEKACHHE BICIIETO 00pa3oBaHUs INonoxenne 06 ynpapienun xejlaMmu
«MBaBOBCKas rocylapcTBEHHAs METHIMHCKAS aKaJIeMHsD» CMK 11.148 CT1 01
MuHHCcTepCTBa 30PaBOOXPAHEHUS Bepcws 1 [lara 25.12.2018

Poccuiickoit ®enepanun

1. Haznavyernne u 001aCTh PUMeEHEHHUS

1.1.Hacrosmee [lonoxenne o6 ynpaBienum nenamu (nanee-IlonoxkeHwe) periaMeHTHpYeET
NpaBoOBOM  cTaTryc yOpaBICHHS Jenamd  (emepanbHOrO TOCYAApCTBEHHOrO  OHOKETHOrO
0o0pa30BaTeNIbHOTO  y4YpeXIeHHs BbiCcliero ofpasoBanus  «lBaHOBCkad  rocyxapCTBEHHas
MeIuIMHCKasd akajnemus» MuuucreperBa 3apaBooxpaHeHus Poccuiickoit @enepanum (nanee —
®I'bOY BO UBI'MA MunsgpaBa Poccun, AkaneMuss) U ycTaHaBIMBAaeT €ro 3ajgaud, (QyHKIHH,
CTPYKTYpY, IpaBa, B3AHMOOTHOIICHHS, OTBETCTBEHHOCTb.

1.2. Tlomoxxenwe 00  ympaBNeHWH JeNaMH, YTBEP)KAECHHOE pEINEHHEM YYeHOTO COBETa
Axagemun ot 25 Hos6ps 2003 (mpotokon Nel() , CUMTaTh YTPAaTHBIIAM CHIY C MOMCHTA
yTBepXAcHHS HacTosamero Ilomoxerns.

2.HopmaTuBHbBIE JOKYMEHTbI

VipapneHue AenaMH OCYIIECTBIISET CBOIO JAEATENLHOCTh B COOTBETCTBHH ¢ KoHcruTynmei
Poccuiickoit ®Denepanun, $enepasbHbBIMH 3aKOHAMM, YKa3aMH H pacrnopspkeHHsAMH [Ipesunenta
Poccuiickoii ®enepanvy, NOCTAHOBIECHUSMH H PpPacHOPSKCHUAMH HpaBHTeJIBCTiia Poccniickoii
Oenepanun, npukasaMu MunucrepcrBa 3apaBooxpanenus P®, MunucrepcTBa Hayku M BBICIIEIO
obpazoBanus PP, neHcTBYIOMMMH HOPMaTHBAMH II0 BOIpPOCaM JOKYMEHTAIMOHHOTO oOecredyeHus
YIIpaBICHHUS, YCTaBOM AKaIeMHH, KOJUIEKTHBHBIM JOTOBOPOM, JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH,
UHCTPYKIMEHA II0 JENONPOU3BOACTBY, INpPHKa3aMH M pPACIOPSDKEHMSAMH peKTopa AKaleMHH H
HactosmuM [lonoxenueM. ‘

3. Tepmunsbl. Onpeneienns. CokpameHust

®I'BOY BO UBI'MA Mumnsapasa Poccun, Akanemus - ¢eaepajibHOE TOCYAapCTBEHHOE
610/KeTHOE 00pa3oBaTelIbHOE YUpexIeHHe BhIcHiero obpasoBaHus «/IBaHOBCKas rocyaapCTBEHHAs
MeUIIUHCKas akageMus» MuHHCTepcTBa 31paBooxpaHenus Poccniickoit Oenepanun.

[Tonoxenue — noj0X)eHHe 00 yNpaBIeHHH JeTaMU
4. O0mue noJ1oxkKeans

4.1. YopasrneHue IciaMH SBIAETCS CaMOCTOATENBHBIM CTPYKTYPHBIM — HOJpa3JC/ICHAEM
AxazieMyH ¥ NOAYUHSETCS HETIOCPEACTBEHHO PEKTOPY AKaJEMHUH.

4.2. YnpaBneHue AeNaMH CO3/1aeTCs, PEOPraHHU3YeTCs, JUKBUAUPYETCS IPHKA30M pEKTOpa
AxaeMuy Ha OCHOBAHUM PEIICHUS YUYEHOTO COBETA.

4.3. YnpaBneHue fe/laMi UMEET KPYIIIYIO Ne4aTh C yKa3aHHeM HaHMEHOBAHHs CTPYKTYPHOTO
MOJpA3EICHUs U AKaJeMuH.

5. 3ajaun

5.1. OcHOBHBIMH 3a/la4aMM YIIPABJICHHS Ji€JIaMH SBJISIOTCS JOKYMEHTALMOHHOE M IIPaBOBOE
obecnieueHne NeSITENPHOCTH AKaJIEMHH.

5.2. 3ajiaun B 06acTH JOKYMEHTAITHOHHOTO 00ECIIEUCHHUSA:

5.2.1. opra#uM3anMs, pyKOBOIACTBO, KOOpAMHAIMs ¥  peammsamus  pabor 10O
JIOKYMEHTAIIHOHHOMY O0ECIICYCHHIO YIIPaBICHUS B AKaJICMHUH;

5.2.2. coBepleHCTBOBaHUE (OPM H METOAOB PabOTHI C JOKYMEHTAMH;
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5.2.3. obecneuyeHHe €IWHOrO NOPAIKA JTOKYMEHTHPOBAaHHS, OpPraHM3alys ONEPAaTHBHOCTH B
pabote ¢ JOKyMEHTaMH, ¢(OpMHpPOBaHHE HHGPOPMAIMOHHO-IOMCKOBBIX CHCTEM, OOECIICUEeHHE
KOHTPOJISI HCIIOJTHEHHUS TOKYMEHTOB;

5.2.4. obecnieuenne oTOOpa, yueTa U COXpaHHOCTH JOKYMEHTOB, 00pa3yroluxcs B

JACATCIAbHOCTH AKalIeMI/II/I, HX AapXHBHOC XpaHCHHC, MOATOTOBKa JOKYMCHTOB Ha
rocy1apCTBEHHOC XPaHECHHUEC B apXUB,

5.2.5. cokpameHHe KonudecTsa GopM JOKYMEHTOB H IOKYMEHTO000pOTa BHYTPH AKaJCMHH;

5.2.6. paspaboTka H _BHEIAPEHHE HOPMATHBHEIX M METOAMYECKHX HOKYMEHTOB IIO
COBEPLICHCTBOBAHHMIO IOKYMEHTAIlHOHHOTO ofecneueHHs B AKaJEMHH, a TakKe MPOTrPeCCHBHBIX
TEXHOJIOTMH JOKYMEHTallMOHHOTO ofeclieueHHs ympaBieHUs Ha 0a3e NPUMEHEHUS COBPEMEHHOM
BBIYUCIIUTENLHON U OpraHU3alIMOHHON TEXHHKH.

5.3. OcHoBHOH 3amaueli B oOjacTH mpaBoBOro oOecmedeHus SBISETCS  obecredyeHHe
3aKOHHOCTU B AKaJIEMHH, IOPUAHNYECKas 3alHUTa €& HHTEPECOB.

6. DyHxkunan

B coOTBETCTBHH C BO3JIOKCHHBIMH 33JadaMH YIIPABJICHHE JIENaMH OCYMECTBIISET CICIYyIOMmue
GyHKIUH.

6.1. B o6macTu JOKYMEHTAIHOHHOTO 00€CIICUCHHS:

6.1.1. ocymecrBnenne o6paboTkH  mocTynamomied M HCXOAAMEH KOPpeCHOHAEHIUH,
perucTpanuy JOKYMEHTOB H yYETHO-CIIPABOUHOM paboThI C JOKYMEHTaMH;

6.1.2. opranu3saums JOCTABKH, IIOJYUYESHHUS M OTIIPABKH KOPPECIIOHICHLIMH;

6.1.3. perynupoBaHue X0Ja HCIOJHEHAS NOKYMEHTOB, KOHTPOJIS NMPOXOXKICHHUS, 0QOpMICHHS
¥ MCIOJHEHHS TOKYMEHTOB B YCTaHOBIECHHBIH CPOK;

6.1.4. paspaboTka M TPpPOEKTHpOBaHHE ONAaHKOB JOKYMEHTOB, OCYIIECTBJICHHE Yy4deTa
HCIIONB3YEMBIX B AKaJieMHH IedaTeil i ITaMIIoB;

6.1.5. pazpaboTka HOMEHKJIATYpel Jien Akagemuu, oOecriedeHHe XpaHeHuHs Jel U
OIEPATUBHOIO MCIIOJIB30BaHMs JJOKYMEHTOR,

6.1.6. opranmzammsa paboOTBl € IHCHbMaMH, XamoOaMu, 3agBICHHAMH H IIPEJIOKCHUSIMH
rpaxiaH, OpraHN3aiHd IIpHeMa rpaXaaH pyKOBOICTBOM AKaJIEMHUH;

6.1.7. pa3paboTKa MEpONPHUATHH IO COBEPIIEHCTBOBaHMIO (opM M MeTOmOB paboTHI ¢
JOKyMEHTaMH pabOTHHKOB AKaJIEMHH, a TaKXkKe IOBBIIICHAIO X HCIOJIHUTEIBCKON TUCIHUILINHEL,

6.1.8. ocymiecTBIEHHEe KOHTPOJIL 3a MPAaBHIBHOCTBHIO oQopmieHus u  (GOpPMHPOBAHHS
CTPYKTYPHBIMHM TOJApA3ACICHUSIMH AKaIeMHH JeJ, NOMJIeKAllMX CIade B apxuB, OpraHu3alMs
paboTBI apXUBa;

6.1.9. paspaboTka HHCTPYKIIHH 110 AEJIONPOU3BOICTBY B AKaIEMHUH;

6.1.10. noBbIICHHE KBATU(QUKAIMA COTPYAHHKOB AKaJEMHH B 00ONacTH IEIONPOM3BOICTBA,
IPOBEJCHHE COBEUIAHHH M KOHCYJIBTHPOBAHHEC II0 BOINPOCAM, OTHOCAINMMCH K KOMIETCHIUH
yTIpaBJICHHUSA JICIaMH;

6.1.11. opranu3anus paboTH IO BHEJAPEHHIO SJIEKTPOHHOTO JOKYMEHTO000pOTa B AKaIEMHH;
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6.1.12. moAroToBKa HHCTPYKLIHH U METOAMYECKHX pa3pabOTOK IO MOATOTOBKE ¥ OQOPMIICHHUIO
JOKYMEHTOB;

6.1.13. MeToguyeckoe PyKOBOACTBO H OKa3aHHE NPAKTHYECKOH IOMOIIY IO OpraHH3alldy
JIEIONIPOU3BOJICTBA B CTPYKTYPHBIX MOJAPA3ACICHUIX AKaJEMHH;

6.1.14. ocymecTBieHHE KOHTPOJS 3a MPaBHIGHBIM OQOPMIIEHHEM OpraHu3alluOHHO—
pacnopsAUTENIbHBIX JOKYMEHTOB, HX CBOEBPEMEHHBIM IPOXOXKICHHEM U HCTIOTHCHHEM.

6.2. B o61actu nmpaBoBoro obecneyeHus:

6.2.1. ropuaHYECKas SKCIEPTU3A IIPOSKTOB JIOKAIBHBIX HOPMAaTHBHBIX aKTOB, IPHHUMAEMEIX B
Axanemuu;

6.2.2. nmouck, cOop, nMpuoOpeTeHHE HOPMATHBHO-IIPABOBBIX JOKYMEHTOB, HEOOXOAUMBIX B
AESATENFHOCTH AKaJEMHH, a TAKKe IKCIUTyaTallis JIeKTPOHHBIX 0a3 JaHHBIX NpaBOBOH HH(pOPMAlUH,
KOHTPOJIb 32 U3SMCHEHHEM 3aKOHOIaTENbCTBA;

6.2.3. mpoBepka COOTBETCTBHS 3aKOHY IPEACTABIAEMBIX Ha IOINUCH PEKTOPY AKagzeMuu
IIPOEKTOB HPUKA30B, PACIOPSHXKEHUH, HHCTPYKIMMA, MOJOXKECHHH. H IPYTHX JOKYMEHTOB ITPaBOBOIO
Xapakrepa;

6.2.4. y4eT TOKaIbHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, IPHHUMAaEMBIX B AKaJIEMUH;

6.2.5. paspaboTka M IIpaBOBas JKCIIEPTH3a JOTOBOPOB HA OKA3aHHE IUIATHBIX YCIIyT
Axanemueii; ‘

6.2.6. MOATOTOBKA JOKYMEHTOB MJIS IIOJIydeHHs pa3pellCHHS Y4YpeOMTeNs Ha Hepenady
BPEMEHHO HEHUCIIOJIB3YEMbIX IIOMEINCHHH AKaJeMHH B apeH]y, IpOBEIECHHE YCTAHOBICHHBIX
JIeHCTBYIOUIMM 3aKOHO/IATENILCTBOM IPOLENYP, 3aKIIOYEHHE JJOTOBOPOB apeH IbL;

6.2.7. KOHCyNbTHpOBaHHE pabOTHHKOB M oOy4alomuxcsi II0 BONpOCAaM, CBS3aHHBIM B
NeATEeIbHOCTHIO AKaIEMUH;

6.2.8. BeieHME NPETCH3MOHHON M MCKOBOH paboThI, NPEACTABUTENLCTBO AKaleMHMH B CyJE, B
HaJ30PHBIX U KOHTPOJIHUPYIOIMX OpraHaX B paMKaX BO3JIOKEHHBIX QyHKImi;

6.2.9. ydacTHe II0 TpPaBOBBIM BONPOCAM B MOCTOSHHBIX KOMHCCHSAX, JICHCTBYIOIIUX B
Axanemuu;

6.2.10. odopmiicHHE, BH3MPOBAaHHE NOBEPEHHOCTEH M HMHBIX JOKYMEHTOB, CBS3aHHBIX C
JieTIerHpOBaHUEM IIOJTHOMOYHH OT UMEHH AKaJIeMHH;

6.2.11. moAroTOBKa IO MOPYYEHHIO PYKOBOJICTBA OT HMEHH AKaJeMHM OTBETOB Ha 3alPOCHl B
nucekMa (enepalbHBIX OpPraHOB HCIIOMHMTEIbHON BJIACTH, OPraHOB HCHOJHHUTEIBHOH BIAcTH
cyonekToB Poccuiickoii ®enmepaniyd M OpraHOB MECTHOTO CaMOYINPAaBIE€HHUs, KOHTPOIBHBIX H
HaJI30PHBIX OPTaHOB, IOPUIUYECKHX U PU3MIECKHUX JIAIL;

6.2.12. paccMOTpeHHE CHOpPHBIX BOIIPOCOB H MNOATOTOBKA IO INOPYYEHHSAM PYKOBOJCTBA
3aKTIOYEH i, cfipaBOK IO TPaBOBEIM BOIIPOCaM B paMKaX BO3JIOXKEHHBIX QyHKIHIA.

7. CTpykTypa

7.1. CTpykTypa ¥ IITaThl YIIPaBICHHUS JeJaMH YTBEPXKIAIOTCA PEKTOPOM aKaJEMHH C YYETOM
BO3JIOKEHHBIX HA yIpaBJIeHHe 3a1a4 H QyHKIHH.

7.2. VYupaBieHHe JelaMH BO3[JIABJIET YOPABSIOMMN JeNaMH, HelNoCPEICTBEHHO
HOMHSAIOIIAICSA PEKTOPY AKaJIEMHUH.
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7.3. Yopasnsiomui AelaMH  Ha3HA4YaeTcs Ha JODKHOCTE M OCBOOOXKIAETCS OT AOJIKHOCTH
pEKTOpOoM AKazieMuH.

7.4. Jlpyrue pabOTHHKH YNPaBJICHAA Je/laMH MIPHHAMAIOTCSA Ha JOJDKHOCTH B YCTAHOBJICHHOM
3aKOHOM IIOPAJIKE IIPHKA30M PEKTOpa [10 MPENCTABICHUIO YIIPABJIAIOIIETO IETaMH.

8. IIpaBa
YnpasiieHue AenaMu UMeEET NIPaBo:

8.1. sampammBare M MOTy4YaTh OT CTPYKTYPHBIX MNOJpasjieiecHHd AKaIeMHH CBEICHHS,
CIPaBOYHEIEC M APYTHE MaTEPHaIIbl, HEOOXOMUMBIE [T OCYIIECTBIECHHS CBOCH JIEATEIbHOCTH;

8.2. oCymecTBIATH NPOBEPKY OpraHM3alUMHd M BENCHHS JCJIONPOM3BOJACTBA BO BCEX
CTPYKTYPHBIX TOJpa3ACHeHHIX AKaNEMHH, JOKIABRIBATH O PE3yNbTaraX NPOBEPOK PYKOBOACTBY
AKaJieMHH U IPHHEMATh MEPHI 10 YCTPAHEHHIO BHIABICHHBIX HAPYLICHHIA;

8.3. BECTH CaMOCTOSITENIBHO IEPENUCKY C FOCYJAPCTBEHHBIMU U MYHHIMIATLHBIMH OPraHaMH
TI0 IPAaBOBBIM BOIIPOCAM U MHBIM BOIIPOCAaM, BXOAAIINM B KOMIETCHIHIO YIIPABJICHHUS;,

8.4. mpeACTaBIATE B YCTAaHOBJICHHOM IOpsIKe AKAQJEMHI0 B OpraHax roCyIapCTBEHHOM
BJIACTH, HHBIX YUPEKACHUAX H OPraHU3ALHUAX 110 BOIPOCAM, BXOISIINM B KOMIIETEHIIUIO YIIPABIEHHS,

8.5. mpMHMMaTe Mephl IpH HapyIICHHH 3aKOHHOCTH B AKaJeMHH, NOKJIaAbIBaTh 00 ITHX
HApPYIIEHHAX PEKTOPY AKaJICMHH;

8.6. BHOCHTb  NPEUIOKEHHS II0 COBEpPIICHCTBOBaHMIO (GOpM H MeTOHOB paboTel ¢
JIOKyMEHTaM# B AKaJIeMHUH.

9.B3aMOOTHOIIECHHSA H CBA3H C JPYTHMH CTPYKTYPHBIMH NOApa3ie/ieHHAMH

VYnpasinenue JenamMH B3aUMOJAEHCTBYET CO BCEMH CTPYKTYPHBIMH HOJpa3ieeHHSIMH
AkaJeMuH TIO BOIIpOCaM BEAEHMS JAETONPOHM3BOJICTBA, COBEPIICHCTBOBAHHS METONOB paboTHI C
JIOKyMEHTaMH, OATOTOBKH ¥ IPE/CTABIEHAS HEOOXOMUMBIX TOKYMEHTOB, O KOHTPOIIO 33 CPOKAMH
UCIIOJIHEHHUS IOKYMEHTOB, I0PHIMYECKOr0 COIPOBOXKIACHHUS AEATEILHOCTH AKAIEMHUH.

10.0TBeTCTBEHHOCTD

10.1. OTBEeTCTBEHHOCTh 3a Ha/UIeKallee W CBOCBPEMEHHOE BBIIOJNHEHHE (GYHKIMIA,
BO3JIOXKEHHBIX Ha YIIPaBJICHUE, HECET YIIPABJIAIONIMIA JIeTaMu.

10.2. OTBETCTBEHHOCTh  JPYIMX  paOOTHHKOB  YIpaBICHHS  yCTaHaBIHBAaeTCs
COOTBETCTBYIOIAMH JODKHOCTHBIMH HHCTPYKUHAMH.
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«HBaHOBCKasA roCy1apCTBEHHAA MEIULMHCKASA aKaJeMHA» CMKIL.148 CI1 01
MHuHHCTEPCTBA 3APABOOXPAHEHHSA Bepens 1 Jlara 25.12.2018

Poccniicko#t ®enepanmn

JIHCT coriacoBaHusl

[ToMOIHUK peKTopa IO KaYeCTBY AR W HUMU. Kopsiruna

JOJDKHOCTD J1aTa, NOAMHUCh HHHULIMATBI (bamnnpm

27 /]
Benyimuii 10pHCKOHCYALT 5. /2. A é/ JI.B. I'paboBeHKo

J0IDKHOCTB niata, no}hucs HHHLMHabE 1 QamMuins
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